

ObjectiveApplicant Name
· Search Coordinator 
· Physical Address 
· Tel
· email

Core Competencies 
· Human Subject Research
· Ethics in Clinical Research 
· Health Insurance Portability & Accountability
· Investigational New Drug Application  Act
· Reporting & Documentation
· Psychological Disorder, Schizophrenia Monitoring & Pre-Study Visits
· Organizational Psychology
· Regulatory Requirements: FDA and Drugs Microsoft Office Proficiency Control, Drag & Cosmetic Act

     
     
     

Seeking new opportunity with innovative and fast-paced medical research company. Highly focused analytical research professional with a strong background in STEM research and health administration. Committed to achieving all goals in a highly efficient manner, while meeting deadlines. Meticulous, investigatory, and attentive to compliance and industry standards, with logical design and critical thinking skills. Ability to organize and analyze data to identify opportunities for growth
Experience
January 13th 2020 – Present
National Marrow Donor Program, New York.
Search Coordinator
Responsibilities 
​​​​ Providing operational support expertise while also seeking to improve the donor management process along with network donor, apheresis and collection centers.
Identifying new opportunities to engage donor, apheresis and collection center to improve collaborations and donor management processes.
Assists donor center, apheresis and collection center in complying with regulatory requirements.
Review unrelated donors’ medical data and conduct health history assessments
Collect research data for over 200 hundred human subjects within “Filgrastim-Mobilized Stem Cells for Transplantation Using Unrelated Donors’ CIBMTR clinical trials
Coordinates with Case Management to meet 312 patients’ needs for unrelated donor transplants.
Drove operational improvements which resulted in savings and improved profit margins by 18%.
Provided recommendations and execute strategies for content development in coordination with SEO goals- donor retention
 Co- developed donor education material and public service announcements while increasing donor participation by 35%.
August 20th 2017 – May 25th 2019
New York City College of Technology (CUNY) – Brooklyn.


Accomplishments 
Research credit for: “Foveal Fixation of Normal Controls and Psychiatric Inpatients on a Complex Scene” with Dr. Daniel Capruso
 Collected complex data to record observations
Monitored projects for new developments and recorded changes
 Analyzed data and interpreted it for further analysis by upper-level technicians, scientists, and academicians
Designed, tested and monitored experiments
Tested the validity of theories and created reports that documented supporting evidence
Inventoried, tested, and recorded all laboratory equipment
Monitored patient cases and explained proper procedures for clinical testing and used reference material as an additional aide
 Served as key contact for investigators
Evaluated the quality and integrity of study site practices related to the proper conduct of the protocol and adherence to applicable regulations
Verified data in source documents were in agreement with case report forms and initiated data.
October 1st 2016 - June 6th 2017
Clinical Assistant Robateau & Associates LLC - Brooklyn, New York.
Speech Language Pathologist. 

Responsibilities:
​​Provided all levels of administrative and personal support for the Director of credentialing, utilizing the utmost level of integrity and confidentiality; entrusted with security information for multi-site business
 Assist speech-language pathologists in the conduct of client screenings, assessments of language, voice, fluency, articulation, and hearing
Implement treatment plans, protocols as instructed by the clinical Director Collected and compiled data to document clients’ performance or assess program quality.
Conducted in-service training sessions, family and education programs.
 Direct administrative support of Vice President, Director of Finance, and Clinical Directors
 Tracked expense commitments and actual charges against $15,000 monthly budget
 Provided copious calendar and _ travel assistance, coordinated complex executive meetings
 Prepared charts, graphs, and other visual displays to communicate clients’ performance.






Education
20XX – 20XX
XYZ UNIVERSITY 
[Degree]

References
References are available upon request.
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